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praka3z Ne 33/1 or 23.09.2013 r.

Ionoxenne '0
MBOY COLI Ne 2 c.Ap3rup

1. O6mue nonoxeHus
1.1. Apxus MbOY COHLI Ne 2 c.Ap3rup Ap3rupckoro paitona CTaBponoibCKoro
kpai (manee — MBOY COII Ne 2) co3man uis XpaHeHHs JOKYMEHTOB,
o0pa3ylomuxcsi B ee JesITebHOCTH, a TaK)Ke 3aKOHYEHHBIX IeJONPOU3BOACTBOM
JIOKYMEHTOB NPAKTUYECKOro Ha3HAYeHUs!, UX 0TOOpa M yJeTa.
1.2. B cBoeii pearensHocTH apxuB MBOY COIII Ne 2 pykoBoacTByercs
OenepanbHbpM - 3ak0oHOM  oT  29.12.2012 Ne 273-®3 "O6 o06pa3oBaHuu B
Poccuiickoit @enepauun", @enepansHeiM 3akonom ot 22.10.2004 Ne 125-®3 "06
apxuBHOM zese B Poccuiickoil @enepauun”, HOpMaTUBHBIMH IIPABOBLIMH AKTaMH U
METOMYECKMMH peKoMeHaauusaMu DenepaibHOro apXMBHOTO areHTcTBa (najnee —
PocapxuB), = HOPMAaTHBHBIMM  TIDaBOBBIMH  aKTaMM W METOIMYECKUMH
pexomeHanusamMu cybbexTa PO |, ycTaBOM U TOKaIbHBIMM HOPMATHBHBIMH aKTaMH
OO, HacTOANIMM IOJIOKEHUEM.
1.3. Hacrosmee nonoxxeHue pazpaboraHo Ha ocHoBaHuu [IpuMepHOro nonoxeHus
00 apxuBe yupeKAeHHs, OpraHUu3aluK, NPeANpPUsATHs, YTB. IpuKkazoMm KoMmuTera mo
aenam apxuBoB npu [IpasurenscrBe PD or 18.08.1992 Ne 176, yrBepxnpaercs
supexkropom MBOVY COIL Ne 2.
1.4. O6paszoBarensHas OpraHu3alus OOECTEYMBAET apXMB HEOOXOJUMBIM
IIOMeleHrneM, 000pyIOBaHUEM U KaJIpaMH.
1.5. Apxus MBOY COILL Ne 2 po3rnasisieT OTBeTCTBEHHEIM 32 apXHB, KOTOPBIH
Ha3HA4YaeTCs MPHUKa30M JUPEKTOpa M MOAYMHSETCS HEMOCPEACTBEHHO IUPEKTOPY
MBOY COIII Ne 2.
1.6. ApxuB paboTaer no nnasy, yreepxaeHHoMmy aupekropom MBOY COIL Ne 2,
U OTYUTBIBAETCS Ilepe]l HUM B CBoel pabore.



2. 3ajaun 1 GQyHKUHH APXUBA
5 1. OcHOBHBIMH 3a1a4aMu apXuBa ABJISIIOTCSL:
71.1. KommeKToBaHue apxusa 3aKOHYEHHBIMHU €10 POU3BO/ICTBOM MBOY
COLl Ne 2 nokymeHTaMu, cocTaB KOTOPBHIX MpEeRycMOTpeH paszenoMm 3
HACTOAILIErO MOJNOKEHN., '
7.1.2. VYuer, obecneueHue COXPaHHOCTH, CO31aHKE Hay4HO-CIPABOYHOTO
anmapara, HCrnojb30BaHUe JIOKYMEHTOB, XpaHsLnXcst B apxuBe.
2 1.3. OcylecTBIEHHE KOHTPOIA 3a (hopMHpOBaHUEM U odopmneHuem nei B
JIEJ0TPOU3BC/ICTBE MBOY COILI Ne 2.
2. B COOTBETCTBHH € BO3JO0KEHHBIMH Ha HEro 3ajavyamMu apxuB OCYIIECTBIAET
creayiolme QyHKUUA:
2.2.1. Tlpunumaer He TO3IHES, yeM uyepes JABa roja mocic 3aBeplLIeHUs
eNIONPOU3BOACTBOM,  yHUTHIBACT M XpaHWT JOKYMEHTBI N0OJIFOBPEMEHHOTO
XpaHeHuss M 1O JIMYHOMY  COCTaBy, 06pa60TaHHme B COOTBETCTBUH C
TpeGOBaHHAMH, yCcTaHOBJIEHHBIMH PocapXuBOoM.
2.2.2. Cocrapiser H MpejICTaBMsAeT HE [o3jlHee, YeM uepes 1Ba roga ToOCHe
3apepLIeHUs Je/IOTPON3BOJICTBOM  TOJI0BbIC pasziesnbl onuced Aen Mo JIMHHOMY
COCTABY Ha PaccMOTPEHHE SKCTHEPTHOH KOMHCCHH (nanee — OK) MBOY COLI Ne
2.
2.2.3. OcyuiecTpiser y4eT n oGecreunBaeT MOJNHYIO COXPaHHOCTH MPUHATHIX HA
xpaneHnue Jae.
7.2 .4. Co3jaet, NOMONHACT U COBEpIUEHCTBYCT Hayqﬂo—cnpasoqﬂmﬁ arnmapar K
XpaHsMes B apXuBe jenaM v JOKyMEHTaM.
2.2.5. Opranusyer MCIONb30BaHKe JTOKYMEHTOB:
= unbOPMHpYET ~PYKOBOZACTBO MEOY COIII Ne 2 o cocrase H
colepKaHuy JOKyMCHTOB apxuBa;
— BbIIAeT B YCTAHOBJICHHOM nopsiKe Jena, JIOKyMEHTBl HJIM  KOTHH
JIOKyMEHTOB B HEJAX coykeGHOTO U Hay“HOIO WCIIONIb30BaHUs, A paboTsl B
noMeLIeHUM apXuBa;
- MCIIOJIHAET 3arpochl opraHusaluMi ¥ rpaxian 00 ycTaHOBIIEHHH
Tpy/oBOrO Ccraxa H ApYrMM  BOTpOCaM CcOLMAILHO-TIPABOBOTO  XapaKTepa, B
yCTaHOBJIEHHOM MOPAJIKE BbLAeT KOMKH JOKYMEHTOB 1 apXuBHbIE CIIPABKH,;
— BeJIeT ydeT WCIoNb30Banmsl JIOKYMEHTOB, XPaHALMXCs B apxuBe.
2.2.6. TIpoBOAMT OJKCHEPTU3Y [{EHHOCTH JIOKYMEHTOB, XpaHsIuxcs B apXuBe,
y4acTByeT B pa6ore DK MBOY COILI Ne 2.
2 2.7. Oka3bpiBaeT METOIUIECKYIO [OMOILlb OTBETCTBCHHbBIM 34 NesonpoOru3BOACTBO
B COCTABJICHNM HOMEHKIATyphl 1€, KOHTPONUPYET MPaBUiIbHOCTE popMupoBaHHs
u ohopmieHus el B JeNONPOU3BOJICTBE, & TAKKE [10AFOTOBKY Jel K Tiepefade B
apxus MBOY COILI Ne 2.




7 ~.8. YuacTByeT B MpOBEICHUH MepOTpPUATHI 1O OBBIHIEHNIO KBaJM(pUKAIH
pabOTHUKOB (OTBETCTBEHHBIX 32 apXuB H 71e710TPOU3BOJICTBO B MBOY COI Ne
2):
3. CocTaB A0KYMEHTOB apXuBa

B apxuB MoCTynatoT:
3.1. 3aKOHUYCHHBIC NeJI0NPOU3BOICTBOM JIOKYMEHTBI BPEMEHHOTO (cBoiie 10 neT)
cpoka XpaHeHWs, HeoOX0AUMbIE B [PaKTHYECKOH esTeNbHOCTH, NOKYMEHTBI 110
JIWYHOMY COCTaBY, 06pa3oBaBILIKECS B pe3yabTaTe AeSATENBbHOCTH MBOY COLI Ne
2
3.2. JIOKyMEHTbI [OCTOAHHOTO xpaHenus H MO NUYHOMY COCTaBy yupexaeHMH-
rpe;{ecTBeHHNKOB.
3.3, Hayqﬂo—cnpaaoqublﬁ annapar K JOKyMeHTaM apxuBa.
3.4. Jlnunbie GoHIbI PAOOTHUKOB MBOY COLI Ne 2.

4. Tpasa 1 00s13aHHOCTH OTBETCTBEHHOrO 32 apXHB
Jns BBINOJIHEHUA BOIOKEHHBIX Ha Hero 3anat H dyHKuMi OTBETCTBEHHBIN 32
apxuB UMeeT TIPaBo 1 o0s3aH:
4.1. KourpomupoBathb BLITIONIHEHNE  YCTAHOBICHHBIX npaBuii  paboThl €
JOKyMEHTaMH B MBOY COILL Ne 2.
4.2. 3anpaluBarh OT COTPYAHHKOB MBOY COILI Ne 2 cBeAeHM, HEeOOXOAMMBIC
s paboThl apXuBa.
43. JlaBath pasbsicHEHHA U pekoMeHauuu - 1o BOMpOCaM, BXOAAWMM B
KOMIIETEHIMIO apXHBa.

5, OTBeTCTBEHHOCTH 32 ¢yHKIHOHHPOBAHHE apxuBa
5.1. OTBeTCTBEHHOCTh 33 paiekallee M CBOEBPEMEHHOC BBHIMOJHEHHUE ApXUBOM
sa1ad W OYHKLHH. npe1yCMOTPEHHBIX HACTOSLIMM MOJIOKEHHEM, HECET U0,
OTBETCTBEHHOE 32 apXHB.
5 1. OrBeTCTBEHHbIC 32 BEICHHE 1e10npoU3BOACTBA, [IOJFOTOBKY M TPe/ICTaBIeHNE
JOKYMEHTOB Ha XpaHCHHUE B apXx¥B, HA3HAUAIOTCA JINPEKTOPOM MBOY COI Ne 2.
5.3. KOHTpO:1b 32 AESTENLHOCTHIO apxuBa OCYyIeCTBIACT JPEKTOP MBOY COll

Ne 2.




