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Ionoxenue H

00 opraHuzanmuu padoThbl ¢ JIEKTPOHHBIM mypna.ndM
1. O6mue mooKeHus

1.1. Hacrosmee nonoxenue o6 opranu3aiuu paboTsl ¢ 2JIEKTPOHHBIM KypHaioM B MBOY COIIl Ne 2
c. Apsrup (nanee — ITonoxxenue) pazpaborano B cooTBeTcTBUH ¢ PesiepaibHBIM 3aK0HOM oT 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit Menepanumn».

1.2. Ionoxenue onpe/enser mpapuia paboThl U eJMHbIEC TPEOOBAHUS 110 BEJIEHUIO JIEKTPOHHOTO
Kypraia 8 MBOY COII Ne 2 ¢. Ap3rup (nanee — IlIkona).

1.3. DnexTpoHHBIM XKypHANOM (nanee — 9)K) Ha3bIBaeTCSI KOMIUIEKC IPOrPAMMHO-ANNaPaTHBIX CPEJICTB,
BKJIIOYAIONIMIT 0a3bl IJAaHHBIX M CPEJICTBA JIOCTYINA U PabOThI ¢ HUMH (IIPOrpaMMHO-aNNapaTHyIO
HH(pPACTPYKTYpy, CEPBUCHI HHPOPMAIHOHHOTO B3aUMOJIEHCTBHUS).

1.4. DnexTpounbIit HEBHUK — paznen DK, npeacraBisomuil co60i MHANBAIYATM3HPOBAHHYIO
BBIOOPKY NlaHHBIX M3 DK 0 X0/1e U pe3yibTaTax 00y4eHHus! KOHKPETHOIO YUEeHHKA.

1.5. 9K — cpeicTBO MHAMBUYalIBHOTO YUeTa Pe3yJIbTaTOB OCBOCHHS 00pa3oBaTelbHBIX porpamM. OH
OTHOCHTCS K yueOHO-11e/1aroruuecKoii JOKyMeHTaIlui. AKKYpaTHOe, TOYHOE U CBOEBPEMEHHOE BEJICHHE
ero 00s3aTeNbHO I Kaka0ro corpyanuka IIkomnsl, B 06s13aHHOCTH KOTOPOro BXoauT pabota ¢ DXK.
Jloctyn K nepcoHabHBIM CTPAHUIAM JHEBHHKA HMEIOT POJUTENH (3aKOHHBIE TIPEICTABUTEIH)
obOywatomerocst, o0yyaromuiics, anmunuctparms [konsr (aupexrop I1Ikospl, 3aMecTUTENH
JIPEKTOPA), yIHTEIIsl, KIIACCHBIE PYKOBOIHUTENH; aaMHHICTpaTop K.

1.6. Ilpuanunamu pabotsr ¢ DXK sBisioTcs:
 coluozieHue 1pas ¥ CBOOO/I yY4aCTHUKOB 00pa30BaTeIbHBIX OTHOLICHHIA;
e JIOCTOBEPHOCTH M MOJHOTA HH(POPMALIUH, coJiepxaeiics B DXK;
o yHu(pUKaNMs JaHHBIX, cogeprkamuxcs B DK, u nokyMenTupoBanHoM uHpopmanuu I1Ikomsr;
e 3aIUTa JIAHHBIX, cojepkamuxcs B DK, oT HelpaBOMEpHBIX U IIPOTHBOIIPABHEBIX JIEHCTBHIA.

1.7. Benenue o1eKTpoHHBIX GOpM yueTa 06pa3oBaTebHOMN AeSTeHOCTH U PE3yIIbTaTOB
obpasoatenbHoil gesTensHocTH (DXK) sBIsieTcs coCTaBHOM YacThiOo pabOTHI 110 BEACHHIO 3JIEKTPOHHOIO

nokymentoobopora B Illkore.

1.8. DX apnsiercs yacTbio HHPOPMALMOHHO# cucTeMsbl [1IkobI.



1.9. ®yHKIMOHUPOBAHKE M HCITONIb30BaHKe DK OCYIIECTBIIETCS B COOTBETCTBUH C JICH CTBYIOIIMM
3aKoHOAATENbCTBOM PD, B ToM uncne @enepanbabiM 3akoHoM OT 27.07.2006 Ne 152-03 «O
MEPCOHAIBHBIX JIAHHBIX).

1.10. OtBeTcTBEHHOCTH 3a pyHKIHOHUPOBaHKE D)X 1 KOHTPOIIb 32 TPAaBMIILHOCTBIO €T0 BEICHUS
BO3JIaraloTCsl Ha TUPEKTOpa M 3aMECTUTENS AUPEKTOPpa O y1eOHO-BOCIUTATEIBHON paboTe.

2. Haznauenue 97K
92X ucnonb3yercs AJisl pelIeHHs CAEAYIOINX 3a1a4:

2.1. Co3nanue/BBO, CHCTEMAaTH3AI[H, HCIIOJIb30BAHNE U XPaHCHHE JAHHBIX O X07¢ 00pa30BaTeIbHOM
nesitenbHOCTU B 11IKO7€, B TOM yncie 00 yCrieBaeMOCTH U TTOCEIAEMOCTH yUaIlIuXCsl.

2.2. Opopmnenne nHGOpMaILUH, XpaHsmieics B 6a3e TaHHBIX, B BUJE JOKYMEHTA Ha OyMaXHOM
HOCHTETIE.

2.3. O0ecrieueHne OMEPATUBHOTO JJOCTYIIA POAUTEINECH (3aKOHHBIX MPECTaBUTENIeH) 00yJaroIerocs,
oOyuaromerocs, anmuauctpanuu Lkonsr (aupexropa I1Ikombl, 3aMecTUTeNeH TUPEKTOpa), YIUTEICH,
KJIACCHBIX PYKOBOIMTEJNIEH K OTMETKAM 3a BECh I1IE€pHO/] BEACHMSI )KypHaJja 110 BCEM MpeAMETaM B JIr000e
BpEMSI.

2.4. ABTOMaTH3aIMs CO3/IaHHS OTYCTHON TOKYMEHTAIIUN YYUTENeH U aIMUHUCTPAIUH.

2.5. CBoeBpemeHHOE HH(DOPMUPOBAHHE poauTeIei (3aKOHHBIX MPEACTABUTEIICH) 110 BOIPOCAM
YCIE€BAEMOCTH, HHIUBUIYaTbHBIX PE3YJIHTATOB U MOCEIAEMOCTH UX JIETEH.

2.6. ndopMupoBaHue ydammxcsi 0 Xoae 00pa3oBaTeIbHON NeITEIBHOCTH MMOCPENCTBOM JaHHBIX B D)K.
2.7. KoHTponb 3a peanuzanueil 00pa3oBaTeIbHBIX IPOrPaMM, B TOM YHCIIE yUeT:

e TIPOBEJICHHBIX 3aHATHUIL,

e JIOMAIlIHUX 33JaHUN U 00bEMa Harpy3Ku Ha 00ydaroImuxcs,

e PE3yJIbTATOB OCBOCHUS 00pa30BaTEIbHON MPOrpaMMbl yUaruMucs (yCreBaeMOCTh);
e TIOCEUIAEMOCTH 3aHATHH ydaluMmucs,

e JIMHAMHKH YCIIEBAEMOCTH yJalluXcs,

e peanM3aluu 00pa3oBaTEIbHON IPOrPaMMBI.

3. [IpaBuia padotsl ¢ K

3.1. Benenue 2K 00s3aTeapHO IS KXKI0TO TEarora, KIaCCHOrO pyKOBOJMTEIS, a TAKKE T€X
paboTHuKOB 11IK0IBI, B UYbM (PYHKIIMOHAIbHBIE 0053aHHOCTH 3TO BKJIIOUEHO.

3.2. [lopaepkanue B aKkTyaJIbHOM COCTOSIHMM MH(OpMAIIMH, XpaHsiiehcs B 6aze nanubix DK, saBiasercs
00s13aTEbHBIM.

3.3. Yuer peanuzanuu o0pa3oBaTeIbHBIX MPOrPaMM M OCYIIIECTBICHHS 00pa30BaTEIbHOM JIEITEIbHOCTH
BEJIETCS BCEMH I1EIarornuyeCKUMu padoTHHKaMu [1IKobI.

3.4. Pacnipenenenue 3aHATUI MO MPEMETaM U 3aKPEIJICHUE UX 32 YUYUTENIMH OCYLIECTBIIAETCS Ha
OCHOBAHUM Y4eOHOTr0 IUIaHa U paclpelesIeHNs eAarornueckoi Harpy3KkHu.

3.5. Brox B DX gat npoBeneHus 3aHATUI B COOTBETCTBUH C PACIMCAHUEM 3aHITUH, TEM YPOKOB,
3aJJaHHBIX TOMAIIIHUX 3a/laHUH, OTMETOK 00y4alolMXcs U CBEACHU 00 OTCYTCTBUU y4alluXcs Ha
YPOKax OCYIIECTBISAETCA YUUTEIAMH €KEIHEBHO.



3.6. Buecenue B DX nnpopmaryu 00 0TMETKaxX 00yJaroIIUXCs U CBEICHUI O MPUCYTCTBUU/OTCYTCTBUH
yUYalmxcs A0DKHO MPOU3BOAUTHCA B ISHb MPOBeieHus 3ausaTus He no3anee 19-00y.

3.7. lllkona rapaHTHPyeT y4aluMCs U UX POAUTENSAM (3aKOHHBIM MPEICTABUTENISIM) BO3MOXKHOCTD

OIEPATUBHO MOJIy4aTh HHPOPMAIUIO O TEKYIIEeH YCIeBaeMOCTH U MOCEIIAeMOCTH yJalllerocs 4yepes
K.

3.8. IIpu Benennn DK KaxapIM meaarorom (y4uresaeM) J0JHKHO COOII0AaThCs eAMH000pasue
3aIOJTHEHHUS )KYPHAJIOB B YACTH TEM MPOBECHHBIX YPOKOB (B COOTBETCTBUHU C pabouei mporpaMMoi mo
IPEAMETY), BBICTABJICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3allMCEl O JOMAIIHEM 3aaHHH.

3.9. [Tonp3oBarensm DX 3anperaercs nepeaaBaTh CBOU MEePCOHAIbHBIE PEKBU3UTHI JocTyna K 90K
JpYyrAM JIALAM.

3.10. Corpynnukawm Illkounsl 3anpemnaetcs qomyckats yuanmxces Lkomst k padote ¢ DK.
4. IlpaBujia BeleHHsl Y4eTa yCIeBAeMOCTH M MOCEAeMOCTH YAl XCS

4.1. PaGoTa yuuTens 10 BEIEHUIO JaHHBIX TEKYILEH yCIeBaeMOCTH y4allerocs OCyIlecTBIIETCs B
paznene «KiaccHbI )KypHaAI.

4.2. YauTenb B COOTBETCTBUU C paciiiCaHueM 3aHATHH BHOCHT B OXK CICOYIOIIUE JaHHBIC. TEMY YPOKa,
OTCYTCTBHE y4YalllMXCs, OTMETKH y4dallliXcCs, JOMAalHee 3aJaHue.

4.3. Yuutens BHOCUT B DK y4eTHYIO 3alUCh O MPOBEIECHHOM 3aHITUU MO (aKTy B JCHb MPOBEICHUS.
[Ipou3BoaUTb 3aMKUCh YPOKOB 3apaHee HETOMYCTUMO.

4.4, Yuurelb, 3aMEHSIONIMNA OTCYTCTBYIOIECTO YYUTEINS, HA BpeMs (1aTy) 3aMEHbI MOJIy9aeT JOCTYI K
DK Ha cTpaHUIEe OTCYTCTBYIOIIETO YUUTENS U 3aII0JIHAET €r0 B YCTAHOBJIEHHOM MOPSIKE.

4.5. Yder pe3ylbTaTOB yCIIEBAEMOCTH YYAIIXCS

e pe3yibTaThl y4eOHOU €ATEIbHOCTH OLIEHUBAIOTCA HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIIICHHI) yYaIMXCsl, TUCBMEHHBIX padoT, MPAKTUYECKOW JACATSIPHOCTH YUaLIUXCs;

e OTMETKH 32 YCTHBIC U MMCbMEHHBIE OTBETHI BBICTABIAIOTCS B KOJIOHKY 3a TO YHCIIO, KOTAa
poBOAUIIACH paboTa,;

e B KJIETKaX JJI1 OTMETOK yYUTEIb UMEET IIPAaBO 3alMChIBATH TOJBKO OJMH U3 CIEIYIOMINX
CHMBOJIOB: «2%», «3», «4», «5», «Hy», «b», «¥Y», «—». Or™MeTKy «1» (eAMHHUILY) HE BHICTABIISIIOT.
JIomycTUMO CTaBUTh HECKOJIbKO OTMETOK B OiHY rpady( 5/4- mucbMeHHbIe paboThI IO
PYCCKOMY SI3BIKY U JIATEpATYype);

e IIpU KOHTPOJbHBIX MEPONPUATUSX, IPOBOJUMBIX YUUTEINEM B COOTBETCTBUU C TEMATHUECKUM
IUTAaHUPOBAHUEM, 0053aTEeNIbHBIM yCIOBUEM MIPOBEACHUSI KOHTPOJIS SIBJISIETCS BHICTABJICHUE
OTMETOK BCEM Y4YallUMCs, IIPUCYTCTBYIONMM Ha YpoKe (MCKITIOYasi CIy4au, KOrjia yqaruics
JIOJITO€ BpEMsi OTCYTCTBOBAJI 10 YBOKUTEIbHOU NpHuuHe (Harmpumep, o 00JIe3H ),
HOATBEPKICHHOW COOTBETCTBYIOIIUMHU JOKYMEHTAMH);

e OTMETKH BBICTABJIIIOTCS B rpade TOro 1Hs, Korjaa npoBoaniach JaHHas paboTa;

e OTMETKH 32 NMCHbMEHHYIO0 paboTy MPOCTABISAIOTCSA B CPOK HE Oojiee Tpex pabounx JHel ¢
MOMEHTA €€ HalMCaHUs y4allluMuUCs;

e OTCpOYKA BBIOJHECHHUS yYalIUMUCS 3alaHusl (HampruMep, 0Oydarouiics MPUIIEIT Ha 3aHSATHSI
1OCJIC JUTUTENbHOM Ooe3nn) pukcupyercs: B DK cuMBOJIOM (—); B 3JIGKTPOHHOM JTHEBHUKE
y4amerocs CHMBOJIOM (—), K KOTOPOMY HEOOXOJMMO HAIKCATh KOMMEHTAPHIA;

e BpeMs, 32 KOTOPOE YHAIIUIiCs TOJKEH JIMKBUAUPOBATh 3a/10JDKEHHOCTh, HE IIPEBBIIIAET OTHOM
yueOHON He/leNu MpU yCIIOBUH NMPUCYTCTBUA yuaierocs B llIkose, B TedeHne KOTopoit
pe3yJIbTaThl OLIEHUBAHMSI OTCPOUEHHBIX 3aJJaHUI TOJDKHBI OBITH BBICTAaBJIEHBI yunTenaeMm B DK,



4.6. YUeT mocenaeMoCT yJammxcs:

e Y4YHUTENb 0053aH Ha KaXJ0M YpOKE OTMEUaTh OTCYTCTBYIOLIMX ydalluXcs,

e IIpU OTCYTCTBUM YYaILErocs HAa ypoke yuurtenab npocrasiseT «Hy», «by, «Y»;

e yUaluecs, UMEIOIINE METUIIMHCKYIO CIIPaBKy 00 OCBOOOXKIEHUHU OT (PU3NUECKUX HArPY30K,
JIOJDKHBI IPUCYTCTBOBATH HAa ypOKaX (PM3UYECKOM KYJIbTYpPbl U BBIITIOJHATH HHIUBUAYAIbHbBIC
3aJaHusl.

4.7. OopmiieHue TeMbI ypoKa:

paboTa y4uTeNs 1o BEACHHUIO yUeTa BBIOJIHEHHS Y4eOHBIX TPOrPaMM U TPOBEICHHBIX 3aHATHIH
OCYyILIECTBIAETCS B pasneie « TemMbl ypoKOB U 3aJaHU»,

e B Hayaje yueOHOro rojia y4uTeslb BHOCUT TEMAaTHUYECKOE IIJITAHUPOBAHUE 110 IPEAMETY B pasell
«[InanupoBaHue ypoKOB» Ha CpPOK OT OJJHOW yueOHOM yeTBepTu a0 roga. Ecau yunrens
UCIIBITBIBAET TPYAHOCTH P BHECEHUU B JKyPHAJl TEMATUYECKOr O INIAHUPOBAHMS, OH MOXKET
3anonHUTh Gaiin Microsoft Excel mo ycranoBieHHO# hopme U epeaaTs aJMHHACTPATOPY
92X ang umnoptupoBanus B 9K,

e y4uTenb BHOCUT B DK yueTHyI0 3aliCh O TeME ypoKa 110 (akTy B I€Hb IPOBEACHNUS;

e yderHad 3anuch B DK T0DKHA COOTBETCTBOBATH TEME IPOUIEHHOIO HA YPOKE MaTEepHalIa.

4.8. lomaniHee 3aaHue:
yaurtenb BHOCUT B DK uHpOpManuio o ToManiHeM 3alaHiH B JICHb MpoBeaeHus 3auatust 10 19-004.;

e B rpade «/lomarHee 3aaHre» GUKCUPYET COACPKAHUE 3aIaHuUs, CTPAHHUIIBI, HOMEpa 3a/1a4 U
yIPaKHEHHI C OTpaKCHUEM CIIeU(DUKH TOMaIIHEH paboThl (TOBTOPHTH..., COCTABUTH IJIaH,
TaOJIMIY, BOIIPOCHI U T. 1.);

e odopMIISET JOMAIIIHEE 3a/IaHUe TBOPYECKOTO XapaKTepa, HalpuMep, CIeIaTh PUCYHKH,
HamucaTh COUMHEeHue, B rpade «JlomMariHee 3ananuey cieayoumm oopasom: «TBopueckoe
3aJ[aHKE. BBIIIOJHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3amuch «MHIMBUAyaIbHOE 3a0aHKe» B rpady «JlomalHee 3a1anne, €Cld Mpejiaract
yUYaIIMMCS HHIWBH/IyaIbHbIC 3a1aHuUS;

e HE 3aJIa€T JOMAIIHEE 3aJJaHiE ¥ BHOCUT B 1oJje «JlomaliHee 3amanne» 3anuch «He 3amano»;

e HE 3a/IaCT JIOMAIIIHEEe 3aaHNe TI0CIIe KOHTPOJIbHBIX MEPOIPHUSITHIA, HA KAHUKYJIBI.

4.9. BricTaBlIeHH € HTOTOBBIX OTMETOK.

e YUWTEJh BBICTABJISET OTMETKH 3a OTUETHBIN nepuos ydamumcs B pasaen XK «omoas
OTMETKaY,

e B KOHLIE OTYETHBIX MEPUOAOB BBICTABISET OTMETKH yYalUMCS 3a UETBEPTh, MOIYroJue, To1 B
CPOKH, onpezesieHHble AupekTopoM IKoiibl, HO HE 03AHEee YeM 3a /1Ba JIHS 10 OKOHYAHHUS
y4eOHOro meproa,;

e /1151 OOBEKTUBHON aTTEeCTallMM 00YYarOIIMXCS 32 YETBEPTh YUUTENb 00513aH BbICTaBUThH B DK
HE MEHEee TPeX OTMETOK, a JIJIsl aATTECTAIMH 32 MOJIYT0Iue — HE MEHEE MSATH OTMETOK C
00s13aTeIbHBIM YYETOM KAa4eCTBA 3HAHUI 00yUYaIOIIUXCs 11O MTUCbMEHHBIM, J1a00PaTOPHBIM U
MPaKTUYECKUM paboTaM.

5. OYHKINUH U 1eATeJbHOCTDb MoJb30BaTeseil 7K
5.1. ITons3oBarensmu DK aBASIOTCS:
o ammuuuctpanus konsr: nupexkTop IIKoBI, 3aMECTUTENN TUPEKTOPA;

e IIEJArorwy,
e KJIACCHBIE PYKOBOJUTEIH,;



JUcrieTyep o0pa3oBaTeIbHOM IEATEeIbHOCTH (CIeUaaicT, OTBETCTBEHHBIH 3a 3aM0JHCHHE
0a3sl JanHbIX DXK);

agmuHucrparop 9XK;

pabOTHUKHN MEAUITUHCKOMN CiTy»)ObI 11IK0m5TI;

CHELHUAIUCT KaapoBoi ciayxObl LIIkobI.

5.2. Y4amuecs ¥ UX pOAMUTENH (3aKOHHBIE MPEICTABUTEIIH) SBJISIOTCS M0JIb30BATEISIMU 3JICKTPOHHOTO
JTHEBHHUKA.

5.3. Qupekrtop LlIkonsl yTBEpKIaLT:

5.4.

9.5.

y4eOHBIN TUTaH He Mo3/1Hee 1 ampers mpeAIecTBYIero yueoHoro roaa,

HearoryeckKyro Harpy3Ky Ha 4eTBepTh (monyroane/ydeOHbli ro/) He TTO3JHEE YeM 32 JIBE
HEJIeNH 710 Havyalia yueOHOro MeprHoa;

pacrnucaHue 3aHATHI Ha Y4eOHBIN TIEpHOJI HE TO3/JHEE YeM 3a OJHY HEICIIO JI0 ero Havaa,
CIUCOYHBIN COCTaB yvarnmxcs kiaacco IIkounsl He mo3anee 31 aBrycra;

CITUCOK KIJIACCHBIX PYKOBOJMTEINEH He mo3aHee 31 aBrycra.

3amectutens qupekropa Ilkossl no yaeOHO-BocuTaTeNbHOM padoTe:

OCYIIECTBIISICT HEIMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI o BeneHuto DK;

110 OKOHYAaHUH y4eOHOI0 rojia Mojy4yaeT y aJMUHUCTpaTopa Konuu DK Ha 21eKTPOHHOM
HOcHTele MH(QOpMAaIUK — ONTUYECKOM JTUCKE MO KIIaccaM;

IpOBEpEHHbIE Ha pab0TOCIIOCOOHOCTH TBepble Konuu DK 3amevyaTsiBaeT B KOHBEPTH,
3aBepsICT MOAIHUCHIO, pacIMPPOBKOM MOAIMKUCH U JTATOM,;

OCYIIECTBIISICT KOHTPOJIb 32 CBOCBPEMEHHOCTBIO OTPAXKCHUS B )KYPHAJIC PAaCIIMCAHUS U YIETOM
3aMEIICHHBIX M MPOMYIICHHBIX YPOKOB (3aHSATHIA).

TexHuueckue CreruaIucThbl.

CBOEBPEMEHHO MPEIOCTABIIAIOT U CIIETYepy 00Pa30BaTEIbHOIO YUPEKICHUS TaHHbIE [T
sanonHenust DXK: cxeMy 00y4eHUsl, CIIUCOK U3yYaeMbIX TUCHUILTHH (IIPEIMETOB) ISt
Ka)KJI0ro KJiacca/Tpymibl, CBEICHUS O IepHoIaX 00y4eHHUS U aTTECTAlH U T. 11.;

110 OKOHYAHUU YETBEPTEN U MOJIYTOAUN COCTABIIAIOT OTUETHI 110 padore yuutenen ¢ 3XK;
110 OKOHYaHUU Y4€OHOI 0 T0/1a KOHTPOJIUPYIOT pacnedaTky JaHHbIX DK ¢ pesynbratamu
o0y4eHust B y4eOHOM rojly (MTOrOBBIMH OTMETKaMH) IO KJaccaM U MPaBUIbHOCTh X
oopmIleHUs KITAaCCHBIMU PYKOBOAUTEISIMH;

MH(GOPMUPYIOT MEJaroroB O BIABICHHBIX OIIMOKaxX, JONYIIEHHBIX UMH ITpU pabdote ¢ DK
OCYIIECTBJISIOT KOHTPOJIb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a BhINOJHEHUEM
y4€eOHBIX I1JIAHOB; IPOTHO3UPOBAHUEM XOJla, Pa3BUTHUS U PE3YJIbTATOB 00pa30BaTEIbHOM
JeSITEIbHOCTU 0 KJlaccaM; IPaBUIIbHOCTBIO BeieHNs DJK; CBOEBPEMEHHOCTHIO OTPaXKEHUS B
JKypHaJIe PacliCaHus; 3all0JIHEHUEM JKypHaJIa II€aroraMu; CBOEBPEMEHHOCTBIO
BBICTABJICHHS] OTMETOK U PE3yJIbTaTOB 3aHATHH; HAIIOJIHIEMOCTBIO OTMETOK; OTPaKEHUEM
IIOCELAEMOCTH 3aHATHI; CBOEBPEMEHHBIM 3aII0JHEHUEM pa3zena JOMalIHUX 3aJaHul;
COOTBETCTBHEM JIOMAILIHUX 3a/laHUN TPeOOBaHUM 10 COJEP/KAHUIO U 00bEMY.

5.6. Yuurens (memaroruaeckuii paboTHHUK):

otpakaeT B D) xo7 00pa3oBaTenbHON ASSITENBHOCTH B COOTBETCTBUHU C 00pa30BaTeIbHON
IporpamMmoi U y4eOHbIM IIJIaHOM,;

©XKETHEBHO BHOCHUT B )KypHAJI CBEJICHUS O 3aHATHIX I10 MPeAMETy (TeMax ypoKOB, 3alaHHBIX
JIOMAIIHUX 3aaHUsX);

OLICHUBAET Y (PEKTUBHOCTH M PE3yIbTATUBHOCTh OOYUCHHUS yHaLIUXCs IO IpenMeTy (Kypcy,
nporpaMMme), y4uThiBasi OCBOCHHE 3HAHHH, OBJIAJICHHE YMEHHUSIMH, Pa3BUTHE OIbITA
TBOPYECKOM e TEIbHOCTH, T03HABATEIHHOI0 HHTEpEca yJaluXxcs;

BHOCHUT JJaHHBIE 00 YCIIEBAEMOCTH YYaIUXCsl, CBOEBPEMEHHO MTPOCTABIISAET MOyUECHHbIE
YYEHUKaMH OTMETKH, B TOM YHCIIE YETBEPTHBIC (TTOJIYTOI0BBIE) U FOJOBBIC;



e OTMETKH 3a MMCbMEHHBIC paOOTHI BHICTABJISAET B CPOKH, PEYCMOTPEHHBIE HOPMaMH U X
MIPOBEPKH, HO HE TIO3THEE TPEX JHEH C MOMEHTA MPOBECHUS paOOTHI,

e 3aHOCUT CBOEBPEMEHHO JAHHBIE O MOCEMAEMOCTH yUYalllMXCsl, BBIIOJHEHUU JOMAIIHUX
3aJaHUM;

e 3amnosHseT DX Kak 3aMeraro il yuuTenb (BBOJUT JaHHBIC O IPOBECHHOM ypPOKE) B
YCTAaHOBJICHHOM ITOPSIAKE IPU OCYIIECTBIEHUU 3aMEHEIL.

5.7. KnnaccHble pyKOBOAUTENH

e KOHTPOIHUPYIOT aKTyaJIbHOCTh HH(POPMAIIHH 00 yJaIIuXCs, POAUTENSAX U CITUCKAX CBOETO

KJ1acca ¥ ”HQOPMHUPYIOT JUCIIeTYEpa 00Ppa30BaTEIHLHOTO YUPESKICHHS O JTFOOBIX U3MEHEHUSX,

BHECCHHBIX B XXYypHaJ,
e QHAJM3UPYIOT YCIIEBAEMOCTH U IOCCIIAEMOCTh YPOKOB yYalIUMHCA CBOETO KJlacca,
e KOHTPOJIUPYIOT CBOCBPEMCHHOCTD 3allIOJIHCHHUA U BHCCCHUS MCAAaroraMmu JaHHbBIX 00
YCII€BAaCMOCTHU U MMOCCHIACMOCTHU YyUallIuXCsA CBOCT O KJlacca B 3)K,

e  MHPOPMUPYIOT pOAUTENEH 00 YCIIEBaEMOCTU U IOCEUIAEMOCTH JI€TEN MOCPEACTBOM OTUETOB,

chOpMUPOBAHHBIX HAa OCHOBE NaHHBIX DK, B TOM YHCIe IO 3ampocaM poauTeNei;

e 3HAKOMAT ydJallluXCs U UX pOI[PITCJ'ICfI C HOpMATUBHBIMH JOKYMCHTAMH, JIOKAJIbHBIMU dKTaAMHU U

MHCTPYKIUSAMH, PEryiaM eHTHPYIOLIUMHU MOPSIIOK UCI0Nb30BaHus DK
e TIPEIOCTABJISIOT MO0 OKOHYAHUU KaXKJI0W YETBEPTH 3aMECTUTEIIO TUPEKTOpa MO yueOHO-
BOCIIUTATENbHON paboTe OTYETHI 00 yCIIEBAEMOCTH U MOCEIAEMOCTH y4alMXCcsl Kjlacca,
e OPraHu3yIOT OMEPATHBHOE B3aMMOJICUCTBHE MEXK/Y yUaITUMHUCS KJ1acca, UX POAUTEIIMU

(3aKOHHBIMHM MPEACTABUTEIAMHE), aAMUHKCTparuei [1Ikobl u negaroramMu ¢ nomoinso DXK;

e KOHTPOIHMPYIOT €KEIHEBHO PErCcTpalnio (hpakTa mpucyTCTBUSA/OTCYTCTBHS YUalIerocs Ha
3aHATUSX.

5.8. lucnietyep 00pa30BaTEIbHOTO YUPEKACHUS:

I10JI, KOHTaKTHbBIC JaHHBIC, )106aBJ'IeHI/Ie (1)I/ISI/I'—IGCKOI‘O JMia B rpyniry «y'—IeHI/IKI/I»,

BBOJUT M KOHTPOJIMPYET aKTyaJIbHOCTD AaHHbIX yuanmxcs [konst (. U. O., rox poxaeHus,

Ha3HAYEHHE YUETHBIX JaHHBIX JUIS BXOJa B 3JIEKTPOHHBIN JHEBHUK) (pasmen DK « VueHukn»);

e BBOJHT U KOHTPOJIMPYET aKTyaJIbHOCTh TAHHBIX O POAUTENAX (3aKOHHBIX MPEICTAaBUTEIAX )

yuamuxcs (®@. U. O., creneHp poicTBa, KOHTAKTHBIC TaHHbBIE, J00aBIeHUE (PU3MUECKOTO JIUIa

B rpymnmy «PoauTenny, mpuBs3ka poauTels K NpoQuiro yueHnKa, Ha3HAYEHUE YYSTHBIX
JIAHHBIX JIJIS1 BXO/Ia B 3JICKTPOHHBINA JHEBHUK) (pa3aessl DK «Duzndeckue nuiay,
«YUEeHUKNY);

e BBOJUT U KOHTPOJUPYET aKTYaJ bHOCTh JAHHBIX O JBIKCHUH yuaruxcs (pasaen K
«[Tpuka3sl 0 ABMIKEHUSIX KOHTHHICHTAY), JICKTPOHHBIH MEPEBO]] YUaIIUXCs U3
KJ1acca/rpymnmnsl B Kiacc/rpyrny Ha OCHOBaHUM MPpUKa30B aupekropa I konsr;

o dopmupyet B DK crnmcku kiaccoB (pazaen DK «Knaccoy»);

e dopmupyet B DK crnimcku yueOHBIX Tpymnn B pamkax kiacca/mapasuienu (pasznen XK «['pymnmst

00y4eHHS»), OTpaXkaeT H3MEHEHHUS B CIIMCKAX TPYIII (3a4MCICHUE, BBIOBITHE, TIEPEBO
yyammxcs);

e BBOJWT JaHHbIe A1 popmupoBanus B DK yueonoro miana (pasmen XK «YueOHblil miany»);
e Ha3HAYACT YUMTEJICH IO MPEAMETaM JJIsl KaKIO0ro Kiacca/TpyIinsl B COOTBETCTBUH C YUEOHBIM

pacnucaHueM;

e HACTpaWBaeT CXeMbl O0yUCHHS [Isl HAYaJIbHOM, OCHOBHOM M cpenHeid mkoibl (pasaen DK
«I"padpuk 00yUEHHS»): CIHUCOK M3y4aeMbIX JUCIUIUIMH (IIPEIMETOB) ISl KajKI0T0
KJ1acca/TpyIisl, eproj] 00y4eHUs, IIEPHOJT ATTECTAI[MK, KAHUKYJIbI, ydeOHas Hees,
MIEPEHOCHI TTPA3THUKOB;

e (dopmupyet B DK CIHCOK KIACCHBIX PYKOBOAUTENEH M KOHTPOJIUPYET aKTyaIbHOCTh JaHHBIX

(pazmen DX «HaznaueHue KIaCCHBIX PYKOBOIUTEICHY);

e 3amoiHseT rpaduk sk3aMeHoB (pasznen DK «'paduk F5K3aMEHOBY);

e BBOJUT JaHHBIC 00 OpraHu3anuy 3aMeH npenogasareneii (pazgen XK «3amena
npernoaBaTesci»);

e 3aIOJHAET TeMaTHYECKHE TIAaHUPOBaHUs 110 npeameram (paszaen DK «KanenmapHo-
TEeMATHYCCKUE TIIAHBI»);



e pacmpezenser yueOHyI0 Harpy3Ky COrJIaCHO y4eOHOMY IUIaHY B COOTBETCTBHH C
YTBEP)KICHHBIMHU CITUCKAMHU yIHUTENICH-IPEAMETHUKOB, KJIaCCOB, yueOHbIX rpymi (pasmen DK
«PacnpenencHue HArpy3Kku»);

e BBOJWT JaHHbIC U popMupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIC PACIIMCAHUS 3aHATHN HA
yueOHbIN niepuos (ueTBepTh, monyroaue, roxa) (pasmgen DK «Pacnucanue 3aHSITHI).

5.9. Anmunucrparop XK:

e 3aKpbIBACT MPEABLAYIINI YIeOHBIN IO/, OTKPHIBACT HOBBIN y4ueOHBIN T/ (YcTaHOBKA/IEpEeBO
B HOBBII yueOHbIil rox — pazaen K «Hacrpoiika nporpammeiy, noapasnen «Texymmii
y4eOHBIN TOI»);

e HazHaudaer nosb3oBatenei DX, To ecTh HaenseT NpaBaMM JJOCTYIA TP OTKPBITUHA HOBOI'O
y4eOHOr0 TroJia B COOTBETCTBUH C y4E€OHBIM IUIAHOM, pacliCaHHeM, IpUKa3zaMu JUPEKTOpa
Ixomasr,

e yCTaHaBJMBaeT pacnucaHue 3B0HKOB (paznen DK «PacnucaHue 3B0OHKOBY);

e IIPEIOCTaBIISACT JOTMHBI M apoJ uist noctyna Kk XK (aHeBHUKY) (paznen DX «Pusnueckue
JIMLIAY);

e obecnieunBaeT B3aumoeiicTBue DK U CMEXHBIX CUCTEM, BBIIOIHAET Pe3ePBHOE KOMMPOBAHUE
JTAHHBIX;

e KOHCYJbTHpYET moJib3oBatenerd DK mo Borpocam pabOThI C HUM;

e OCYILECTBJISET TEXHUUECKOE oOcimyxuBanue DK, B TOM uucie ycTaHaBIUBaeT OOHOBJICHUS
KOH(UIypaLu; eXeIHEBHO POBOIUT PE3EPBHOE KONMUPOBaHUE 0a3 JaHHBIX; yaJIseT
oMeueHHbIe 00BEKThI; HACTpauBaeT (CHHXPOHU3UPYET) NaHHbIe Mex1y DK U 3JIEeKTPOHHBIM
nHeBHUKOM (pasznen DK «Hactpoiika CHHXpOHU3AIUU TaHHBIX»);

e ocyuiectisier anmuaucTprpoBanue DX (pazmen DK « AIMUHHCTPUPOBAHUEY);

e pasrpaHUYMBAET MPaBa JOCTYIA [10JIb30BATENEH B COOTBETCTBUH C LEJISAMU U 3a/la4aMu
00pa30BaTeNbHOI AeITEIBHOCTH U yueOHOU Harpy3ku nexaroros (pasmen DK «Hacrpoiika
H0JIb30BATENICH U TIPaB»).

5.10. PaGoTHUKM MeauIIMHCKOHN cyx0bI IIIKombI:

e 3aMOJHAIOT B Hayasle y4eOHOro roja pasaen «JIucT 310poBbsi»: cBeneHus 00
AQHTPOIIOMETPUUECKHX JTAHHBIX 00YUYaIONIMXCs, TPYIIIE 30POBbs, MEIUIIUHCKON TPYIIIE JUIs
3aHATHH QU3NUECKOH KyIbTYpOil, HOMepe Heo0X0aUMOoi yueOHoi MebenH, a TaKke
MEAUIMHCKAE PEKOMEHIallNH;

e o0ecreunBaroT aKTYaJIbHOCTb AaHHBIX pa3zaena DK «JIuct 310poBbs» B TeUEHHE ToAa.

5.11. Cnenuanuct KagpoBoi ciiy’Obl BBOAUT U KOHTPOJIMPYET aKTyaJIbHOCTh ITaHHBIX!

e o rnenarorudeckux corpynHukax Illkossl: mpuem Ha paboTy, yBOJbHEHHUE, 1EPEBOI,
Ha3HAYCHUE JOJDKHOCTU (OCHOBHOM U 10 COBMECTUTEIILCTBY), MPUBSI3KA K TPy
«Corpynuuku» (paznenst XK «Dusndeckue nunay, «[Ipuem Ha paboTy», «YBOJIbHEHHEY,
«Kazapossie nepemenienns», «COTPYAHUKAY);

e CIHUCKH COTPYIHHUKOB IIIKOJBI, UX TOJDKHOCTH, B TOM YHUCIIE€ PyKOBOAMUTENEH, rpaduk paboThl
(paznenst DK «Ilogpaznenenusny, «lomkaoctiy, «I'paduku paboTs»).

5.12. Cekperaps (pedepenr) ocymiecTBisieT GOpMUPOBAHUE TPUKA30B O ABUKCHUHU YUAIHXCS
(3auncnenue, BIOBITHE, OKOHYAHUE YUeObI, IEPEBO/] B APYroi Kiacc/rpymimy).

5.13. Vyanmecs 1Ikobl 1 ux poauTesu (3aKOHHBIC MPESICTABUTEIH) HMEIOT CICIYIOIINE BO3MOKHOCTH
IIPY MOJIb30BAHUH AJIEKTPOHHBIM JTHEBHUKOM |

e TIOJNy4YAIOT HH(OPMAIIHMIO O JTOMAIIHHUX 33TaHUSAX;
e MOJYYalOT JaHHBIC 00 yCIIEBAEMOCTH 00 y4aromiXcs (BBICTABICHHBIX OTMETKAX).



6. IlpaBa nosb3oBareeii DK

6.1. Bce momp3oBaTenu DK UMEIOT MpaBo MCIIOIB30BaTh €0 B ©KEJHEBHOM pexknMe. VcKinodeHnem
SBISIETCS POBEIEHNE TEXHUYECKUX pabOT, KOTOPbIE MOT'YT IIPOBOJUTHLCS B CPOK HE OoJiee CyTOK C
YBEJOMJICHHEM I10JIb30BaTENE 3a HEeMI0 10 Havana padorT.

6.2. KnaccHble pyKOBOAUTENN UMEIOT MIPaBO HH(OOPMHUPOBATH POIUTENEH O COCTOSIHUM YCIIEBAEMOCTH U
MOCEIIAEMOCTH UX JIeTel Yepe3 OTueThl, ChOPMUPOBAHHBIE HA OCHOBE JaHHBIX DK, M0 HEOOXOAMMOCTH.

7. OTBeTCTBEHHOCTH MoJib30BaTeseil DK
7.1. Bce mosib30BaTeny HECYT OTBETCTBEHHOCTD!

e 3a HapymieHue TpedoBaHuit denepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O
MEPCOHANBHBIX JTAHHBIXY,

e pasrijamieHHe CBOMX YUCTHBIX JaHHbBIX (JIOTHH, APOJIb);

e HapylIeHHe TPeOOBAHMIT HOPMATUBHBIX MIPABOBEIX JOKYMEHTOB, B TOM YHCIIE JIOKATBHBIX
aKTOB U MHCTPYKLUMN, ONPEAEIISIONX MOPSIIOK UCTIOb30BaHus DK B COOTBETCTBHH C
3aKOHOJ1aTeIbCTBOM PD.

7.2. Dupekrop LIIKkobl HECeT OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE YTBEPKICHUE YISOHBIX TUIAHOB,
MJIaHa pacnpeesIeHUs MeIarornyecKkor Harpy3Ku U yueOHOTO paciiucaHusl.

7.3. 3amecTuTeNb TUPEKTOpA 10 YI4eOHO-BOCIIUTATEIBHON pab0oTe HECET OTBETCTBEHHOCTH:

e 33 CBOGBPEMEHHOCTh (POPMHUPOBaHUs yUEOHBIX IIJIAHOB, TJIaHA PACIIPEACICHHS
MeAaroriueckor Harpy3ku U y4eOHOI'0 paciucaHus;
e pacredaTtKky COOTBETCTBYIOIIUX pa3aesioB DK B KOHIE yueOHOro rofa u ux opopmieHue.

7.4. Anmunuctparop 2K HeceT OTBETCTBEHHOCTb:

e 3a Oecniepeboiinoe pyHknnonupoBanue IK, 6a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H;
® BbLIIIOJIHCHHUEC PE3CPBHOI'0 KOITMPOBAHUA JTAHHBIX,
e HAIOJHEHHUE U AKTYaJIbHOCTb 0a3bl JaHHBIX PaOOTHUKOB IIIKOBI.

7.5. Texuudeckuil cienuaniucT u agMuHUcTpaTop XK HECYT OTBETCTBEHHOCTS:

e 32 CBOEBpEMEHHOE coxpaHeHHe konuil I)K Ha 37IeKTpOHHOM HOocuTele HH(popMauu
(omTHYECKOM JMCKE) M PACIIeyaTKy JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISIX;

e COOTBETCTBUE yueTHbIX 3anuceit DK ¢axtaMm peanusanuu o0pa3oBaTesIbHON AEATEIbHOCTH,

e TPaBUIBHOCTBIO HCIONB30BaHUs DK.

7.6. Yuurtens (memgarorn) HeCyT OTBETCTBEHHOCTD !

e 33 CBOEBPEMEHHOCTh BHECEHUS, IOCTOBEPHOCTh U AKTYaJIbHOCTh JAHHBIX 00 yCIEeBaeMOCTH
Y TIOCEIIAEMOCTH yUYaIIuXCsl,

e eXemHeBHOeE 3aronHeHne JK;

e YCTpaHEHHUE BBIBJICHHBIX OMIMOOK pu BeaeHuu DK;

e COXpPaHHOCTh CBOMX PEKBU3HMTOB JOCTYIA, UCKIIOYAIONIYIO MOJKII0OUYEHUE ITOCTOPOHHHUX.

7.7. KnaccHble pyKOBOAMTEIN HECYT OTBETCTBEHHOCTbD.

e 33 CBOEBPEMEHHOCTb BHECEHHMS, IOCTOBEPHOCTh M AKTYAJIbHOCTh JIaHHBIX 00 yCIIeBAEMOCTH
Y TMIOCEIAEMOCTH Y4aIluXcs,

e JIOCTOBEPHOCTH M aKTyaJIbHOCTh CIHCKOB KJlacca U MH(opManuu o0 yyamumxcs 1 uxX
pomutensx (®. U. O., Homep TenedoHa, aapec IEKTPOHHOU MOUTHI);



e CBOEBPEMEHHOE MH(POPMHPOBAHHE POIUTEICH O COCTOSHUU YCIIEBAEMOCTHU U ITOCEIAaEMOCTH
ux aereit mocpeactsoM IXK;

e IIPEIOCTaBJICHHE 10 OKOHYAHUH YUEOHBIX YeTBepTeil (IoIyroquii/roia) 3aMeCcTUTEIIO
JUPEKTOpa 0 Y4eOHO-BOCIUTATENbHON paboTe OTYETOB 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH
ydammuxcs Kiacca.

7.8. lucrieryep 06pa3oBaTEIHHOTO YUPEKICHUSI HECET OTBETCTBEHHOCTD 3a CBOEBPEMEHHBIN BBOJ 1
MOJIZICPKAHKE B aKTYaJIbHOM COCTOSTHUM JTaHHBIX ydanmxcs [1Ikombl, pacnucanue 3aHATHIA, OTpaXKeHHE
JIBKCHHSI YUAIUXCsl, BEACHHE XKypHAJa 3aMeH, aKTyaJIbHOCTh OTYETa O 3aIOHCHUIO KypHaIa

reaaroramy.

7.9. PaboTHUKH MeqUIIMHCKON cyxOb!I I1IKOJIBI HECYT OTBETCTBEHHOCTD 32 CBOEBPEMEHHOCTh
3aloJHeHus pasjena «JIucT 310poBbsa» U aKTyaJbHOCTb JAHHBIX B HEM.

7.10. Criermmanuct KaapoBoOi CITy>KOBI HECET OTBETCTBEHHOCTh 32 BHECEHUE M KOHTPOJIb 3a
aKTyaJIbHOCTBIO JAHHBIX O COTPYJIHUKAX, YIACTBYIOIIUX B 00pa30BaTEIbHON NESITENbHOCTH.

8. OTueTHBIE MEPHOABI U XPaHeHUE HH(OPMAIIUH

8.1. OTueTsl 11O YCIICBAEMOCTHU U IMOCCINACMOCTU CO3AAa0TCA B KOHIIC YETBCPTH, ITOJIYroaus 1 yqeGHoro
roaa.

8.2. Otuer o 3anonHeHny I)K 1 HAKOIUIAEMOCTH OTMETOK CO3JJaeTCsl €XKEMECSIUHO.
8.3. Io 3aBepuIeHNH OTYETHOTO Mepruoaa (4eTBEPTH, MOITYro/us, y4eOHOr 0 ro/ia) HTOrOBbIC BEIOMOCTH
pacreyaTbIBalOTCsl Ha OyMa)KHOM HOCHTEJE, 3aBEPSIOTCS MOAMUCIMHU MEaroros, KJIacCHbIX

PYKOBOAMTENEH, 3aMECTUTENSI TUPEKTOpa 0 y4eOHO-BOCIIUTATEIbHON padoTe, AUPEKTOpA.

8.4. I1o oxoH4YaHNM y4eOHOr0 Tojja UTOTOBbIE BEIOMOCTH IPOILIMBAIOTCS, POIIHYPOBBIBAIOTCS,
OIEYaTHIBAIOTCS U CIAIOTCS B APXUB JUIL XPAHEHMS B YCTAHOBJIEHHOM MOPSIIKE.

8.5. ITo okoHwyanwuu yaeOHOro roja noiaHas Bepcus DK mepeHOCHTCs Ha dJIEKTPOHHBIN

HOCUTENb HUH(POPMALIUK — ONITHYECKUN JUCK, OTeYaThIBACTCS, 3aBEPSAETCS MOIUCHIO 3aMECTUTENS
JTUpPEKTOpa 0 Y4eOHO-BOCHUTATENbHOM pabdoTe U pacmi(poBKOM MOAMKUCH U XPaHUTCS B apXUBE B
YCTaHOBJIEHHOM HOpSIZIKE.

8.6.IIpoBepenHbIe OyMaXkHbIE KOITUH MEPEAAIOT OTBETCTBEHHOMY JJISl AaJIbHEHIIEr0 apXUBHPOBAHUSI.
8.7.0TBeTCTBEHHBIH 32 apXUBUPOBaHHE 00ECIEYNBAET XpaHCHHUE!

-)KYPHAJIOB YCII€BACMOCTH OGy‘l&IOI.HI/IXCﬂ Ha 6yMa)KHI>IX HOCHUTEJISIX B Te€UeHue 5 JIET,

- CBOJIHBIX BEJJOMOCTEH yCIIeBa€MOCTH, U3BATHIX U3 DICKTPOHHBIX KYPHAIOB, HA JIEKTPOHHBIX U
OYMa)KHBIX HOCHTENSAX B TEUCHHE 25 JIeT.



