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MyuuuunaasHoe 010/ukeTHOe 00meodpa3oBaTeIbHOE YUpekIeHne
cpennsis o0meodpaszosaresbHas mKoaa Ne 2 ¢. Apsrup

Apsrupcekoro paiiona CTaBpomnoJbeKoro Kpasi

MNOJIOKEHHE
O BUBJINOTEYHO-UH®OPMAIIMOHHOM HEHTPE

1.OBIME ITOJIOKEHMS

Hacrosimee MOMOXKEHWE  CO37aHO B COOTBETCTBHH ¢ 3akoHoM oT 29.12.2012 rona
Ne 273 - @3 «O6 obGpaszoBanuu B Poccuiickoit @enepannuy», SBIAETCA OCHOBOH JUIs
OpraHM3aliy JAesTeNbHOCTH OubnnoTeuno-nH(opMarmorHoro ueHtpa (aamee BUILI)
MyHHIUIATBHOTO  OIOUKeTHOrO  00m1e00pa3soBaTeIbHONO  YUPSKACHHS — CpeIHEH
obmeobpaszosarensHOM mKons Ne 2 ¢. Apsrup (nanee — OY).

BUL] smusieTrcss CTPYKTYpHBIM TofpasaeneHuem OV, ydacTBylommM B y4eOHO-
BOCITUTATETLHOM MPOLECCE B LEsIX obecrieyeHus npapa yq9acTHMKOB 00pa3oBaTe/IbHOro
npolecca Ha GecruiaTHOE MoJTb30BaHue GHOTHOTEYHO-HH(POPMAITHOHHBIMH PECYPCaMH.
Jestenmsrocts BUILL orpakaercss B ycraBe OVY. Obecmeuennocts BUII yueGubIMH,
METOIMYECKMMH ¥ CIIPABOYHBIMH JOKYMEHTAMH YUHTBIBACTCS NPH JHIeH3nposannn OV,
[lerm BULL cootHocsatcs ¢ uensmu OY: ¢opmupoBanue oOmel KyabTypbl JTHIHOCTH
o0y4aromuxcsi Ha OCHOBE YCBOCGHHS 0053aTENbHOTO MHHMMYMa COJIEPKaHHS
06meo6pazoBaTebHBIX MPOrpaMM, MX aIanTalus K JKM3HH B OOLIECTBE, CO3NAHHME
OCHOBBI JIUISi OCO3HAHHOTO BBIOOpPAa M MOCICIYIOUIEr0 OCBOCHMS IPO(ECCHOHATBHBIX
06pa3oBaTesbHBIX IPOrpaMM, BOCIIHTAHNE TPAKIAHCTBEHHOCTH, TPYA0HO0HS, yBaXKCHHS
K TpaBaM H cB0OOJaM denoBeKa, JOOBH K OKpyxkaromed mnpupone, Pomune, cemsbe,
(hopMHpPOBaHKE 3710POBOTO 00pa3a KU3HH.

BUL[ pykoBoIcTByeTcss B CBOeil JeSTEIBHOCTH (elepalbHbIMKE 3aKOHAMH, yKasaMu H
pacnopsokerusiva  Ilpesnnenta Poccemiickoit  @enepanny, MOOCTAHOBICHHSIMH U
pacriopsokerusimu [IpaButenscrBa Poceuiickoit @eiepanuy M UCIIOJTHHTEIBHBIX OPraHoB
CTaBpOMOJIBCKOTO ~ Kpasi, pPeIICHHSMH COOTBETCTBYIOLIErO  OpraHa  yIpaBieHHS
obpazosanneM, ycraom OV, nonoxennem o BUILL, yreepxknenaom aupexropom MbOY
COIIINe 2 ¢. Aparup.

[TopsimoK MOJB30BaHMS HCTOYHHKAMH HMHGMOPMAlWH, I[epeYeHb OCHOBHBIX YCIYT H
ycnoBust WX mpexoctaBieHus  onpenensiorcs [lonoxkenumem o GubnmoredyHo-
undopmanronrom uenrpe MBOY COILINe 2 ¢. Apsrup u llpaBumamu noss30BaHus
OoubmoTeyHO-MHPOpMaMOHHEIM  1IeHTpoM OV,  yTBEpKACHHBIMH  PYKOBOIMTENIEM
MBOVY COIINe2 ¢. Apsrup.

Jlestensaocts  BMI]  ocHOBBIBaeTCss Ha INPHHUMIIAX  JICMOKpPATHH, T'yMaHH3Ma,
00MIEOCTYTHOCTH, TPHOPUTETa OOIIEYETIOBEUYECKHX EHHOCTEH, IpakIaHCTBEHHOCTH,
cBoGoHOrO passuTHs JuaHOCTH. [IIko7a HECET OTBETCTBEHHOCTH 3@ JOCTYNHOCTH H
KauecTBO OMOIMOTEYHO-HHPOPMALIHOHHOTO 00CITyKHBAHHUS.




8. Opranusaiys 00CTy)KMBAaHUS YUaCTHHKOB 00pa3oBaTesIbHOTO Iponecca Mponu3BOAUTCS B
COOTBETCTBHH C MPABH/IAMH TEXHHKH O€30TaCHOCTH M NMPOTHBONOKAPHBIMH, CAHUTAPHO-
THITHEHHYeCKHUMHU TPeOOBaHHUSIMHU.

ILOCHOBHBIE 3A/IAYH
9. OcnoBubivu 3aaavavu BUI ssasiroren:
a) obecrieueHWe y4acTHMKaM  0Opa30BaTeNBHOTO  mpomecca —  00ydarommmcs,
[eJIarOTHUeCKUM  pabOTHHKAM, pOIWTENSIM  (MHBIM  3aKOHHBIM  TIPEICTABHTEISIM)
obywarommxcs (Hamee — MONB30BATeNsIM) — JOCTYAa K HH(OpMAUHH, KyIbTYPHBIM

HEHHOCTAM ITOCPEJCTBOM  HMCIOJB30BaHUsS  OHOIMOTEUHO-UHPOPMALIMOHHBIX  PECYPCOB
IKOJIBI HA Pa3dHYHBIX HOCHTEIsX: OyMakHOM (KHMKHBIH (QOHIA, (QOHI MEPHOAMIECKUX
u3naHdif), MarguTHOM (doHa aymamo- W BHAeokaccer): muupposom (CD, DVD):
KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) M WHBIX HOCHTEIISIX;

6) BOCIHTAHUE KyJBTYPHOTO M TPAXKIAHCKOTO CaMOCO3HAHUs, MOMOILb B COLMATH3ALMH
00y4JaloIerocsi, pa3BUTHH €ro TBOPYECKOIo MOTEHIIHAA,

B) (QOPMHpOBAHME HABHIKOB HE3aBHCHMOr0 OHONMOTEUHOrO MOJb30BATENs: 00yHCHHE
IOUCKY, 0OTOOPY ¥ KPUTHYECKOM OLEHKH HHYOPMALINH;

I) coBepIIeHCcTBOBaHMe mpeocTapisieMbix BHL] yeayr Ha 0cHOBE HOBBIX HHOPMAIHOHHBIX
TEXHOJMOTHH ¥  KOMIIbIOTepH3almi  OMOIHOTEYHO-WH()OPMAIMOHHBIX  [POIECCOB,
dopmuposarne KoMpopTHOI HHPOPMALNOHHO-ONOIHOTEUHON CPEIbL.

III. OCHOBHBLIE ®YHKIIUH

10. st peasmsamun ocHoBHBIX 3a1a1 BULL:
a) dopmupver onx 6ubanoTeuHO-MH(GOPMAIIMOHHBIX PECYPCOB IKOIbI:

e KOMIUIEKTYET YHHUBEPCATbHBIN QOHI yIeOHBIMH, XY/TI0XKECTBCHHBIMH, HAYYHBIMH,
CTIPABOYHBIMH, TI€IArOTHYECKAMHA M HAYYHO-TIOMYJISSPHBIMH JIOKYMEHTAMH Ha
TPATMIMOHHBIX  HETPATHLIMOHHBIX HOCHTENISIX HH(OpMALHH;

e ronomHserT (oHA MHGOPMAUMOHHBIME pecypcamu cetn MmTepHer, Gazamu H
GaHKaMH¥ JIAaHHBIX APYTUX YUPEeKICHHH M OpraHu3allnii;

e akkymyJupyeT (OHI JOKYMEHTOB, co3aBaeMbix B OV (myGimkanuyn u padoThl
T1e/IaroroB, TyHInHe HaydHble paboThl 1 pedeparhl 00yHarommxes u ap.);

e  OCYIIECTB/SIET pa3MelleHUE, OPTaHH3aIHIO B COXPAHHOCTH JOKYMEHTOB.

0) co3/1aeT HHHOPMALHOHHYIO TIPOIYKIIHIO:

e  OCYIICCTBIISIET AHATHTHKO-CHHTETHHECKYIO TlepepaboTKy HHpopMaImu;

e OpraHm3yeT W BEIET CIPaBOYHO-OHOMMOrpadwyecKnii armapar: INIEKTPOHHBIH
KAaTamor,  KapTOTEKH (CHCTEeMaTH4YeCKyl0 KapTOTeKy CTarei, TeMaTHYeCKue
KapTOTeKH), 0a3bl JaHHBIX;

e paspabaThiBaeT peKOMeH/aTeNbHBIe OuOMOrpaduyeckne MOCOOHS (CTHCKH,
0030pbI, yKazaTelu u T.11.);

e obecreunBaeT WHGMOPMHpOBaHWe TOJb3oBaTenelt 00  MHQOPMALMOHHOH
IPOIYKIINH;

B) ocvuecTsaser auddepeHunpoBanHoe 6ubIMOTeUHO-NHOPMAMOHHOE
o6ciyKHBaHHE 00YUYarOIIMXCS:

e mpenocTasiseT HHGOPMAIMOHHBIE PECYPCHI HA PA3TIHIHBIX HOCHTEIISAX HA OCHOBE
M3yUeHHs NX HHTEPECOB H HHQOPMAIIMOHHBIX TIOTPEOHOCTE}H:

e CO3MAeT YCJOBHA JUIS  pEAM3alMH  CAaMOCTOSTENBHOCTH B OOy4eHWH,
M03HABATEIBHOM, TBOPYECKOH JAEATETBHOCTH,

e OKaspIBaeT WHPOPMALMOHHYIO MOUIEPXKKY B PEIICHWM 3ajlad, BOHUKAIOMIMX B
nponecce ux yaeGHoil, caMo0o0pazoBaTeIbHON U I0CYTOBOH JACATE/IbHOCTH;




e opraxusyer oOydeHHEe HABBIKAM HE3aBHCHMOTO 6UOIMOTEHHOrO MOJL30BATE/IS
noTpebutens WHGOpPMAIWMH, CONECHCTBYET HHTErpallii KOMIUICKCA 3HAHHI,
yMeHHil HABBIKOB PabOTHI C KHUTOH 1 H(pOpMaIHEH;

e OpraHM3yeT MacCOBBIC MEPONPHUATHS, OPHEHTHPOBAHHEIC Ha passuTHE 00UIEH H
GUTATETBCKOH KYJIBTYPbl JIHYHOCTH, CONEHCTBYET Pa3BUTHIO KPUTHYIECKOTO
MBIIIICHHS

e coneficTBYET WIEHaM TMEJaroruiIeckoro KOJICKTHBA H amvuanctpamn OY B
OpraHM3alK 00pa3oBaTEIBHOTO TIpornecca 1 10cyra obyJarommxes (MpocMoTp
przeorpMoB, CD-, DVD-CKOB, IPE3CHTALNHA pasBHBAIOIIHX KOMITBIOTEPHBIX
Hrp); '

r) ocymecTBisieT AuGGepeHIIHPOBAHHOC 6u6IMoTeuHO-HH(OPMAIMOHHOE 00CIYKUBAHHE
[IeJarOrHYeCKuX pabOTHHKOB!

e BEIBISET WHPOPMANHOHHBIE TNOTPeOHOCTH ¥ YAOBJICTBOPICT 3arpochl,
CcBsI3aHHBIE ¢ 00yYEHHEM, BOCITUTAHHEM U 3/10POBEEM JeTei;

e BHISIBISET HHOPMALMOHHBIE IOTPEOHOCTH M YAOBICTBOPIET 3ampockl B 00/1acTH
TeJlarorHuecKiX MHHOBAIMA ¥ HOBBIX TEXHOJIOTHH,

e coneiicTByeT MpodecCHOHATBHOH KOMIETEHIHH, MOBRIICHHIO KBaTM()UKAIINH;

e co3madr OGauk memarormueckodf  WHQOpMAlMH, KAk  OCHOBEI eIMHOM
HHQOPMALMOHHOH  CITyKOBI [IKOJIbI,  OCYIIECTBISIET  HAKOIUICHHUC,
CHCTEMATH3AIMIO HHPOPMALIHH 110 TIPEAMETaM, pas/ienaM, TeMam;

e oprammsyeT JOCTYn K OaHKY [learoruyeckoll MEQOpMAIEH Ha  JEOOBIX
HOCHTETSIX, IPOCMOTP /EKTPOHHBIX BEPCHIL MTe/1arOrIeCKuX W3IaHuil;

e OCYIIECTBISET TEKyIee MHPOPMHMPOBAHHE (mew wHbOpMaIMH, 0030pbl HOBBIX
MIOCTYTIICHHMI | MyOIuKaLHii), HH(DOPMHUPOBAHHE PYKOBOICTBA OV mno Bompocam
yrpagJieHus 00pazoBaTe/IbHBIM PONECCOM;

e [O/UICPKUBACT JEATEILHOCTD NMEAArOTNHCCKIX paGOTHAKOB B 00IACTH CO3MAHUS
nH(OPMAIMOHHBIX TPOYKTOB (moKyMeHTOB, a3 TaHHBIX, Web-cTpaHuIL ¥ T.IL.);

e CrOCOBCTBYET TPOBEACHHMIO 3aHSTHH TIO (GopmHpoBaHUIO HHPOPMALIMOHHOH
KYJBTYPBI:

e gBNseTCS 0a30# Ui TIPOBEICHHS MPAKTHHYCCKUX japgTHH 1o pabore ¢
MH(QOPMALIHOHHBIMH PECYPCaMH;

1) ocymecTsisieT i depeHInpPOBaAHHOC 616 IMoTeUHO-HHBOPMAIIHOHHOE 00CTYKHBAHUE
poruTenei (3aKOHHBIX IpesicTaBuTenei) 00 YHAKOIIMXCS:

e YJOBIETBOPSET  3aIpOCHI nonp3oBareneii w  wmHGOpMHpYeT O  HOBBIX
noctymenusx B BULL

e KOHCYJIBTHPYET MO BONpPOCAaM OpraHu3aluH CEMEIfHOTO 4YTEHWs, 3HAKOMHUT C
uHpopmanmei o BOCIUTAHHIO nereit;

e KOHCYJBTHpYET [0 BOMPOCaM y4eOHBIX W3MaHAR st 00yJatoIIXCs:

IV. OPTAHM3AIMSI JESITEJTbHOCTH BUIL

11. Haymawe yxommexroarroro bULL B mkone 00s13aTeBHO.

12. Ctpykrypa BHUIL: abOHEMEHT, yWTANBHBIH  3a7, YyHEeOHO-METOMMYSCKUH  OTICI.
cripaBouHO-GubMorpaduteckuil  OTACT, KOMITBIOTEpHAsT 30Ha JUIs HHIMBUIYTBHOM
paboThl MOJIB30BATENCH, KOTMPOBAJIBHO-MHOKHTEIbHAsA TEXHHKA.

13. BubmoTeuHo-HHPOPMAMOHHOE  OOCIYKUBAHHE OCYyILIECTBIAETCS ~ HA  OCHOBE
6HGIHOTEUHO-MH(OPMAIIMOHHEIX ~ PECYPCOB B COOTBETCTBHH ¢ yueOHBIM H
BocrHTaTe bHBIM TanaMu OV, porpaMMaMH, MPOCKTAMH u rutanom paborsr BULL




14. B nensix obecredeHns MOJICpHA3allH BUII B ycnoBusx WHQoOpMATH3ALITH oOpa3zoBaHHs
¥ B [pemenax  Cpe/cTB, BBUIEISIEMBIX  YIPEANUTEISIMH, 061e0dpa3oBaTeIbHOC
yupesxK/IeHne odecne nBact BULL:

e TapaHTHPOBAHHBIM uHAHCHPOBAHHEM KOMIUTeKTOBaHUsl ~ OHOIHOTEIHO-
WH(QOPMALIHOHHEIX PECYPCOB (B cMeTe YUPEKICHHS BHIBOHTCA OT/IENIBHO):

o HEOOXOMMMBIMH  CITyKEOHBIMH M TIPOHM3BOJICTBEHHBIMH NMOMELIEHUSIMHA B
COOTBETCTBHH CO CTPYKTYpOH BUI[ # HOpMAaTHBAMM [0 TEXHUKE He30MacHOCTH
HKCIITYaTali| KOMITBIOTEPOB 1 B COOTBETCTBHH C [10JIOKCHUAMH CanlluH:

e CoBpeMEeHHOH 3I1€KTPOHHO-BBNPICIIHT‘CHBHOﬁ, TeeKOMMYHAKAIHOHHOH W
KOHHpOBaﬂBHO-MHO)KPITCIILHOﬁ' TeXHHKOM H HEOOXOMMbBIMH pOrpaMMHBIMH
MPOIYKTaMH;

e PeMOHTOM ¥ CEPBHCHBIM OOCTYKHBAHHEM TeXHUKH ¥ 000pyA0BaHHA BULL;

o  BHGIMOTEUHOl TEXHHKOH 1 KAHIEIAPCKAMHA TIPUHAIIEKHOCTAMH.

15. OV co3aaeT yCIOBHs JUis COXPARHOCTH 06Opy/IOBAHMS 1 HMYIICCTBA BULL

16. OTBETCTBEHHOCTD 33 CHCTEMATHYHOCTE H KauecTBO KOMIUJIEKTOBAHHs OCHOBHOTO bonna
BUL], KOMIUIEKTOBaHAC yueGHOTO (poHIA B COOTBETCTBUM C (heliepalbHBIMK MEPEHHsIMI
yueOHUKOB H yueOHO-METOMICCKUX W3aHui, CO3/IaHue HEOBXOMMBIX YCTIOBHH JUIS
nesremsrocTr BULL HeceT PYKOBOIHTEND OV B COOTBETCTBHH C yCTABOM VUPEKIACHHS.

17. Pexum paborsl BULL ompenesaetes sapeyiommM BALL B COOTBETCTBHI € rpaBrIaMH
BHYTPEHHETO PacriopsiaKa QY. [pexycmarprBacTCs BBIICICHHE!

A gByx uacoB pabodero BPEMCHH eyEIHEBHO Ha BBITIOIHEHHE BHYTPH GUOIMOTEUHOU
paboTBI:

A QHOTO pa3a B MECHIl — CAHUTApHOTO HS, B KOTOPBIH 00CTyKHBAHHC noJb30BaTeNIeH He
TIPOH3BOTHTCS;

A He MEHee OJIHOTO pasa B MeCsll — METOIHYIECKOTO JHS.

18. B memsx oOecreHeHns paIHOHAIBHOTO HCToMbp30Banus WHPOPMAIIMOHHBIX pecypcoB B
paboTe ¢ ASTbMM H joromectsoM BUILL mIKOIBI piauMmoeiicTByeT ¢ GubmoTeKaMu
MuHHCTEPCTBA KyJIBTYPBI Poccuiickoit Dejepartiy.

V. VIIPABJIEHUE. IITATBL

19. Ypasnenne BULL OCYIIECTBIISETCS B COOTBETCTBHHM C 3aKOHONATEIBCTBOM Poccuiickoi
®enepanui, CTaBpOMOIECKOTO Kpast 1 Y CTaBOM MBOY COIII Ne 2 ¢. Ap3rHp.

20. O6mmee pyKOBOJACTBO nesTenbrOCTHI0 BULL ocyInecTBIseT PYKOBOJIMTEITD OY;

21. PykoBOJICTBO BUI1 ocymecTBISACT sapeyronmit BALL KOTOpBIil HECET OTBETCTBEHHOCTD
B Tpenenax CBOCH KOMIIeTEHIMH Tiepesl 0OmecTBoM 1 PYKOBOIHTEIIEM OV B
cOOTBETCTBUH ¢ (PYHKIHOHATBHBIMA 0BS3aHHOCTSAMH, TTPEyCMOTPEHHBIMHA TPYHAOBBIM
JIOrOBOPOM M YCTAaBOM OV.

27, MeToaudecKoe CONpPOBOIKICHHE nestenprocTd  BLL obecrieunBaeT CHELMAINACT
(MeToaMCT) MO yueOHBIM (poHIaM H [IKONBHBIM OmOIMOTEKaM OpraHa yIpaBlICHHSA
00pa3oBaHUEM.

23. 3asemyromuit BALL paspabarbIBacT H IIpeJICTaBIACT PYKOBOJUTEITO QY Ha yTBEPHACHHUE
CITeYIONIHE TOKYMEHTBL

A OMKHOCTHBIC O0S3aHHOCTH pabOTHUKOB BUILL;

A MHCTPYKLMHE MO OXpaHe TpyAa pabOTHHKOB BULL;
A monoxenue o BULL trkobL

A mpaBHJIa [ONTE30BAHMA BULI;

A ro10BOI TTAH PabOTHI BULL:

A rpapuk padoThI BULL;




KypHAJI BBIIAYH JIEKTPOHHBIX HOCHTEJIEH;
KYpHAl 3as{BOK 110 TEXHHYECKOMY H WH(POPMAlHOHHOMY oOecneueHnio y4eOHo-
BOCITUTATEILHOTO Tpolecca;

A KypHaJl perHCTpaliiy rolib3oBarteneit komibioTepHoro 3ana bALL

A MHCTPYKIHIO 110 yuery 6ubino- 1 meauadona;

A OTYETHYIO JIOKYMEHTAILHIO.

24. Ha pabory B BUI] npuHHMaiOTCS MIA, HMEIONHE HEOOXOAUMYIO NPO(ECCHOHAIBHYIO
MOATOTOBKY. COOTBETCTBYIOIIYIO TpeOGOBaHUSIM KBAM(PUKALMOHHOM XapakTepUCTHKH 110
JOMKHOCTH W TIOMYYEHHOM CHEUHANbHOCTH, TOATBEPKICHHYIO JOKyMeHTaMH 00
00pa3oBaHuH U (MTH) KBATH(DHKALHH.

25. Pa6otaukn BUI| MOryT OCYMIECTBISTH II€arorH4ecKylo JAesTelbHOCTh. CoBMEIIeHHEe
OnOIMOTeYHO-MH(POPMAIIMOHHOH W TMEeJarorH9ecKod JeATENbHOCTH OCYLICCTBIISETCS
pabotHrkoM BUL] TonbKo Ha 100POBOJIEHON OCHOBE.

26. Tpynossie oTHOmeHHs paboTHHUKOB bBHIl W mKOMBI peryjmpyroTes TpyAOBBIM
JIOTOBOPOM,  YCIIOBHSI KOTOPOrO HE JIOJUKHBI IIPOTHBOPEHYHTH 3aKOHOAATENLCTBY
Poccuiickoit Deaepaunu o Tpyae.

VI. IPABA U OBSI3AHHOCTH BHIL.
27. Paboruuku BULL mmerot npaso:
a) caMOCTOSTENbHO BBIOMparh  (OpMBEI, cpeicTBa M METOAbl  OMOIMOTEYHO-
MH(GOPMALMOHHOTO O6CTyKHBAHNS 00Pa30BATENLHOTO M BOCIMTATEIBHOTO MPOLECCOB B
COOTBETCTBHH C LEIIMH U 3afadaMu, ykazanHbsMu B yctaBe OV u nosnoxenns o bBUI OV
6) MPOBOAMTE B YCTAHOBIECHHOM TMOps/AKE (DaKyJTbTATUBHBIC 3AHSATHS, YPOKH W KPYKKH
OudAHOTEUHO-0MOMorpad HuecKuX 3HAHHH 1 HHYOPMAIMOHHOM KyIbTYpPbI;
B) W3bIMATh M PEAJN30BBIBATE JAOKYMEHTHI M3 (DOHIOB B COOTBETCTBHH C MHCTPYKUHEH IO
yaery 6ubnuoreqnoro Gpona;
I) OmpeiensTh B COOTBETCTBHH C mpaBwiami momb3oBanus BUL[ OV, yTBepKICHHBIMH
npuKa3oM pykoBomuTens OY, M 10 COIIAaCOBAHUIO C POAMTE/IIBCKHM KOMHTETOM WIH
[IOTIEYHTETBCKAM COBETOM BHJIBI H pasMeps! ymepOa, HaHeCeHHOTO nosb3oBaressimi BALL;
1) BHOCHTB NPEUIOKEHHs pyKoBoAHTeO OV 10 COBEPIICHCTBOBAHUIO OTIJIATEI TPY/IA, B TOM
umcite HanbaBoK, JomnaT ¥ npemuposanus paboTaukoB BUIL 3a JonmomHuTENbHYIO padoTy,
He BXOMAIILYIO B KPYI OCHOBHBIX 00s3aHHOCTeH paboTHHKOB BULI, 10 KOMIEHCAIMOHHBIM
MEpONIPHSTHSIM, CBS3aHHBIM C BPEAHBIMH YCIOBHAMM Tpyaa (OuGnuoTeuHas MbLIb,
TpeBbIlIeHHe HopMaTHBa PaboThl HAa KOMITBIOTEPE);
€) yJacTBOBAaTh B COOTBETCTBHH C 3aKOHojatesbcTBOM Poccmiickoit Menepauun B padore
OGuOIMOTEUHBIX aCCONMALMI HITH COIO30B.
28. Pabornuxkn BUIL o0s3anbl:
a) obecneunTh I10Jb30BaTESIM BO3MOXKHOCTH PaboThl ¢ MH(OPMANMOHHBIMU peCypcamu
BULL:
6) nE(popMUPOBATH 10JIb30BaTeNell 0 BHAaX npenocTasasembix BULL yemyr:
B) 00ECIIEYHTh HAYYHYIO OPraHn3aLiio (HOHI0B ¥ KAaTaloroB;
r) GopmMupoBaTh (GOHIBI B COOTBETCTBHH C YTBEPKICHHBIMH (elepaibHBIMU MEPEUHIMH
yueOHbBIX M3/1aHuil, 06pasosarensHbiME nporpammamu OV, HHTepecaMu, MOTPEOHOCTAMH K
3aIpOCaMy BCEX KATEropuil Moab30BaTeNei;
1)  COBepIIeHCTBOBaTh  WHpOpMalHOHHO-OuGmmorpaduueckoe W OubIMOTEUHOE
o6y )KuBaHKEe TOTb30BaTECH;
¢) obecriedwBaTh  COXPAHHOCTb  WCIIONB30BAaHMS  HOcHTesiell  WHQOpMALMM,  HX
CHCTEMATH3allHIO, PAa3MELICHHE H XPAHCHHE,




K) obecrieunBaTh PEKMM paboOThl B COOTBETCTBMH ¢ MOTPeGHOCTSMM TOb30oBaTeNell M
paboroit OY;

3) OTYHTBIBATECS B YCTAHOBIIEHHOM NOpsiAIKe 0 JestensHocTH BULL nepen mupekropom OV
) TIOBBIIATH KBAJIH(HKALAIO,

VIL. HHOOPMAIIMOHHASI BE3OIIACHOCTBITIOJIbL30BATEJIEN BUILL.

29. B cootserctBun ¢ denepanbHbiM 3akoHoM Poccuiickoit ®enepaunu ot 29.12.2010 roxa
Ne 436-@3 «O 3ammre geteit oT WHYOPMANKH, NPHYHHSIONIEH BPel WX 30POBBIO H
passutuio» bUIL[ obecnieunBaer:

a) perymsipHOCTb CcBepok umeromerocs (orna BUI[ u moctynaomeii imreparyph c

PEryJISIpHO MOOIHAOIUMES (e/IEPaTBHBIM CITHCKOM 9KCTPEMHCTCKUX MATEPHASIOB;

0) pasvmemenue 3HaKOB WH(POPMALMOHHOW NpPOAYKIMM Ha cremaxax BUI[ ¢

XyN0KECTBEHHON JIMTEepaTypoii /Uts nosib3osateneit BUL] mo Bo3pacTHBIM KaTeropusM.

B) HHTEPHET-0€30MacHOCTh pH paboTe 3a KOMIBIOTEPOM B ynTanmbHOM 3ate BUIL (Beixox B

WHTEPHET OCYIIECTBISCTCS B IPUCYTCTBHH ¥ 11071 HabmoaeHueM 3aseayomero BULT).

29.1 B unranbHom 3ane BHUIL] Ha KOMIIBIOTEpE HCIOIB3yeTCs GecrulaTHas mporpamma 6e3

OrpaHMYECHHOTO CPOKa MOJIb30BaHUs KOHTEHT - Qunbrpamun «Muteprer [enszop» Freeware

(GecruratHoe), KOTOpas obecrnednBaeT OrpaHHHeHNe AeTell 0T HHGOPMAIMH, TTPHUHHSIOLICH

BPEJI MX 3/10POBBIO U pasBuTHIO. [Iporpamma nipeinasnayera 1u1st 3 QeKTHBHOM GI0KHPOBKH

CalTOB, KOTOPHIE MOTYT HPEICTaBIISITh OMACHOCTH JUIsl mosib3opareneit BUIl, korma ouu

ucnone3ytot MaTEpHET.

VIIIL. IPABA U OBSI3AHHOCTH 110JIb3OBATEJIEN BUIL

30. Mosk3osaresm BULL umeror npaso:
a) Iosy4ath MOJHYI HHOPMANHIO 0 cocTaBe GHOIHOTEYHOTO PoHIa, HHPOPMAIHOHHBIX
pecypceax u npejocrasiasembix BULL yenyrax;
6) monb30BaThCs CrpaBoYHO-OMGIHOrpapuuecknm annaparom BUL;
B) 0J1y4aTh KOHCYJIBTALIHOHHYIO TIOMOIIlb B TOUCKE H BBIOOPE HCTOYHHKOB HH(OPMALINH;
r) 10Jy4aTh BO BPEMEHHOE IONB30BaHWE HA A0OHEHTE W B UYMTAILHOM 3aj¢ MEe4YaTHBIE
H3/IaHAs; MyJIbTHMEANIHBIE JOKYMEHTBI B IPYTHE HCTOUHHUKH HH(pOpMALiH;
J) y4aCTBOBATh B MEPOTIPHSATHSIX, TPOBOAMMBIX BUIT;
€) MpOJUIEBATh CPOK ITOJIB30BAHHS IOKYMEHTAMH;
XK) TONydYaTh TeMaTH4ecKue, (akTorpadudeckue, yTouHsiomue W OuOIHOTrpaduyeckue
cripaBky Ha ocHOBe (onma BUILL;
3) HOJIy4aTh KOHCYJILTAHOHHYIO TOMOIIb B paboTe ¢ MHpOpMAUHEN Ha HETPAMIUOHHBIX
HOCHTEIISIX TIPH MOJIb30BAHNH JIEKTPOHHBIM W HHBIM 000py/10BaHHEM;
) 00pamaThest ISt pa3penieHus KOHMINKTHOM CuTyalun K aupekropy OV

31. Moaw3zosaresm BUIL o6si3anbi:
a) colmo1aTh MpaBuIia mosib3oBanust BULT;
0) GepexHO OTHOCHTBCS K MPOM3BEACHHAM MeuaTh (He BBIPHIBATh, HE 3arubars CTPaHUII, HE
JAeNaTh B KHHWrax [MOAYEPKMBAHMH W TIOMETOK), HHBIM JIOKYMEHTaM HA pasJiAYHbIX
HOCHTEIISX, 000PY/10BaHHUIO, HHBEHTAPIO;
B) MOJUIEPKHUBATH TTOPSAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM J0cTyrie BUILL,
MOJIb30BATHCA [IEHHBIMH M CHPABOYHBIMH JIOKYMEHTAMH TOJIBKO B TMOMEIMIECHHH YHTATBHOTO
3aia;
r) yOeIuThCsS NpPH NOTYyYECHHH JOKYMEHTOB B OTCYTCTBHH JA€()EKTOB, a NPH OOHAPYKEHUH
npouHpopmupoBath 00 3ToM paboTtHHka BUI[. OTBeTCTBEHHOCTH 3a OOHAPYKEHHBIE
ne(deKTHI B CIaBaeMbIX JOKYMEHTaX HeCeT MOC/IeH N M0Ib30BaTe!h;
J1) PacIMCHIBATBCS B YHMTATEIBCKOM (OpMyJsipe 3a Kablid TOJYYEHHBIH JOKYMEHT
(nckmouenne 1-4 kinaccer);
€) BO3Bpalarh J0KyMEHTHI B YCTAHOBIICHHBIC CPOKH;




K) 3aMeHATH A0KyMeHThI UL B cityyae MX yTpaThl WM TIOPYA UM PaBHOLICHHBIMHU;
3) MOJMHOCTHIO paccunTarkes ¢ BULL o ucrewennn cpoka obyuenus wim pabotst B OY.

IX. Ilopsinox noas3osanust BUIL:
32. ITops/10K NMOJIb30BaHHS A00HEMEHTOM:
a) nepeperucrpanus roiaszoarene UL nmponspoauTes €xeroHo;
0) IOKYMEHTOM, OJATBEPIKIAIOIIHM ITpaBo nos3oBanust bULL, sasasercs
qUTATEIBCKIH QopmyIIsp;
B) yMTATENLCKUH (opmyIsip QHKCHpyeT GaKkT BIIaUH ITOIB30BATENIO JOKYMEHTOB U3 (OH/1a
BUI] u ux Bo3Bpauenus B bULI. :

T') 0J1630BATENIN HMEIOT MPABO TOIYYUTh Ha JIOM U3 MHOTOTOMHBIX W3/1aHUH He Oosee JIBYX
JTOKYMEHTOB OJIHOBPEMEHHO;

1) MAaKCUMATTbHBIE CPOKH T10JIb30BaHUS JTOKYMEHTAMHM:

- y4eOHHKH, ydeGHbIe TOcOOus — yaeOHBIN roj;

- Hay4HO-TIOIYJIsipHAsi, [I03HaBaTEIbHAs, Xy 10)KECTBEHHAs- 1 MecsIl,

- TIepHOIMYECKHE M3/IaHHsl, W3/IaHWs TIOBBIIIEHHOr0 cripoca — 15 JiHei;

€) TOJB30BaTEM MOTYT MPOLIHTH CPOK TOJIB30BAHUS JOKYMEHTAMH, €CIH Ha HHX

OTCYTCTBYET CITPOC CO CTOPOHBI JPYTHX 110JIh30BATEICH.

33. IopsiAoK MOJIb30BAHAS YHTATEILCKHM 32/10M:
a) JIOKYMEHTBI, I[pe/IHAa3HaYeHHBIC I paboThl B YHTAIBHOM 3aj1€, Ha JIOM HE BBIJAIOTCS;
0) SHUMKIONEIWH, CHPABOYHHKH, pPEIKHE, ICHHBIE W HMEIONMECs B €AMHCTBEHHOM
IK3EMITISIPE JOKYMEHTBI BBIIAIOTCS TOJIBKO /UIsl pabOThI B YHTAIIBHOM 3aJIe.
34. Iopsinox padoTsl B kKomnbioTepHoii 3oae BUIL:

a) paboTa y4acTHHKOB 06pa30BaTEIBHOTO IPOIECCa B KOMITBIOTEPHOH 30HE TPOM3BOIUTCS
1o rpaduKy, yTBepkACHHOMY JpekTopoM OV i B mprcyTCTBHH coTpyHuKa bULL;
6) paspemaercsi paboTa 3a OJIHMM TIEPCOHATBHBIM KOMITBIOTEPOM He (ojiee IBYX HeoBeK
OJTHOBPEMEHHO;
B) MOJIb30BATENh MMEET MpaBo paboTaTh ¢ HETPaJWLIMOHHBIMH HOCHTEISIMH HH(OpMaIUH
10CJIe NPe/IBAPHTEIIHLHOTO TeCTHPOBaHHs ero paboraukom BULL;
r) 0 BCEM BOMpOcam Moucka uapopmarmu B HTEpHETE HOIB30BaTE b A0JDKEH 00pamaTses
k paborauky BULI; sanpemaertcs oOpamienne k pecypcam MHTepHeTa, MpeAnoararoiinM
onjary;
1) pabora ¢ KOMIBIOTEPOM TPOW3BOIMTCH COTNACHO YTBEPHKICHHBIM CaHHTApHO-
IHTHEHUYECKUM TpeOOBaHUSIM,




